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Applicaa Online Options User Guide

All Option choices must be made via Applicaa Options Online.

Applicaa can be accessed via a link which will be sent to each
student’s email in the week beginning Monday, 23 February 2026

Once logged on each student MUST remember their own password
which they will be asked to create so that they can log in and out until
they are ready to submit. Please follow the instructions very
carefully—this should be completed by the student by Friday, 13
March 2026 having discussed this with their parent/carer.

All choices submitted from Monday, 23 February 2026 to the deadline
will be treated in exactly the same way; to reassure you, this is not run
on a first come, first served basis.

If choices need to be amended the student will have to resubmit a
different set of choices. Parent/Carers will then receive a new email
from Applicaa listing the new choices, which can then be approved.

Deadline date for Final Submission is Friday 13 March 2026

After this, please contact the email address below for advice.

year9options@kesgrave.suffolk.sch.uk

32 Options Choices
Just a reminder of the selection rules below:



Applicaa Login Process

Subject Selection
Select your 6 preferred subjects from the available subjects list

Ranking Your Preferences
Rearrange the subjects so that they are listed in preferred order

Submitting Your Choices
An email will be sent to your Parents/Carers to inform them of your choices. They will
then be asked to confirm that they agree.

1) Receive email inviting you to log in to the system to make choices

2) Click on the link within the email and access the system using the login details provided

3) Once you have logged in, click the 'Continue Application' button to access your options form

Check the Criteria boxes for guidance about
your choices

Green = Choice conditions have been met

White = Review and amend choices

Click the BLUE button to submit


